the autzen foundation





        
       post office box 3709

portland, or 97208

503.226.6051

autzen@europa.com
Eligibility and Requirements-
Qualified non-profit tax-exempt charitable organizations with a 501©3 designation in place for 2 years.
Oregon /Pacific Northwest
Only one grant/proposal per year

A final report must be submitted by all grantees prior to reapplication
Grants are not made to or for any of the following purposes:

Individuals
Projects seeking to influence elections or legislation
Organizations without a 501©3 tax status designation who are using another non- profit organization as a fiscal or umbrella agent
Application Procedures-
Review the eligibility and requirement guidelines

Complete grant application entirely. Do not exceed the space requirements for your answers on the grant application.
Submit one original application with the following material:


Financial statement from last completed fiscal year, including:

· balance sheet for the opening of the period

· income statement

· balance sheet for the closing of the period

Current year detailed agency budget reflecting income sources and expenditures
One page project budget showing projected income sources and expenditures.  Must be from same fiscal year as agency budget.  

Most recent 990 filing


List of current Board of Directors with occupations and addresses
Copy of 501©3

Additional Requirements for Requests for $10,000 or more
If your application request is for $10,000 or more, there is additional financial documentation required and a supplemental financial form for you to complete.  You will need to provide 2 years of actuals and 2 years of forecast (an additional year back and forward from the requirements listed above).  This will provide a total of 4 years trend analysis in the financial form.  .  

In addition, please note that if your request of $10,000 or more is for:

· capacity building, 

· organization structuring such as partnerships, collaborations, mergers,  or
· bridge funding for organization sustainability,
 you will need to complete 3 years of actuals and three years of forecast analysis (another year back of history and another year forward of forecast)  This will provide a total of 6 years trend analysis in the financial form. The additional year of history and forecast should be supported with financial documentation.  
The information provided in the financial form should correspond to the financial documentation provided.  Fill in only the cells highlighted in green.  Please leave the calculations as they are.   Explanation comments have been provided in the colored cells in the initial column.
Proposals not completed in all respects at the time they are submitted will not be considered.
During the grant proposal review period you may be contacted for additional information.
When the determination process has been completed, all applicants will be advised of their proposal results.  This may take 3-4 months from the deadline.
Grant Deadlines

 03/15, 08/15 and 11/15
Application

In order to receive consideration by the Autzen Foundation Board of Directors, applications must be postmarked by the deadline. The deadlines are: 3/15, 8/15 and 11/15. If submitted electronically, the application must be received no later than 12:00 noon of the deadline date.
Please type/print your response to the questions concisely in the space indicated. Do not extend your answers to extra sheets of paper. An application with answers expanded beyond the space provided will not be considered.

Please submit the original application form and the required attachments. We invite you to submit your application via electronic mail in pdf format.
Date__________________


Amount Requested $___________
Project Title _____________________________________________________________

Organization Name__________________________________ Founding Date__________

Mailing Address____________________________________________________________
City/State/Zip Code ______________________________________________________
Contact Person___________________________________________________________



Name



Title 



Work Phone ____________________________________
Website________________________________   E-mail______________________________

Signature of Board President






Date
Type/Print Name


Phone



E-mail 
1. Description of organization and its purpose:
	


2. Number of paid employees______________Number of Volunteers________________
3. Description of project for which funds are requested:  Specifically, how will the grant funds be used? 
	


4. How was the need for this project determined and how will the project respond to this need?

	


5. What are the project’s specific objectives? (What will the project accomplish?)

	


6. Does this project have a long range plan?
	


7. How will success of this project be measured?

	


8. If you received a grant from the Autzen Foundation in the previous 3 years, describe the specific outcomes of the last funded project.
	


9. List other groups addressing similar objective and the extent of your coordination with each.

	


10. Please identify other sources of funding for this specific project. (Who else are you asking for funding from?)
	


11. Any other final comments
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